
 

 

 

Instructions for the Listing Center 
Process for already approved bond issuers on Nasdaq Iceland  

 
 

Access the Nasdaq Listing Center: 
o Visit the Nasdaq Listing Center at https://listingcenter.nasdaq.com/ 

 
Create a New User Account: 

o Click on the 'Create New User Account' link located on the right side of 
the front page. 

o Enter your email address in the registration window and follow the 
instructions. 

o You will receive a confirmation email. Click on the link in the email to 
activate your Listing Center user account. 
 

 
 

Log In: 
o After completing the registration, log in to the Listing Center from the 
home page. 

o If you forget your password, use the 'Forgot Your Password?' function 
to receive instructions on resetting your password via email. 

o The same function can also be used if your password is locked. 
 
 

  

Create new user account  

https://listingcenter.nasdaq.com/


General Tips:  
o For convenience, if you are working for one company there is an option 
to check the 'Copy General Company Information and Application 
Contacts from previous form to new form' field under 'Edit Profile'. If 
you are an advisor working for several companies, it may not make 
sense to use this option. 

 
 

o All your previous applications are available under “My Forms” 

 
 

o Within each application, there is an option to share your form with 
other users. 

o For further assistance, please feel free to email us at 
listing.ice@nasdaq.com or give us a call at +354 525 2810. 
 

mailto:listing.ice@nasdaq.com


How to Create a New Application 
1. Base Prospectus and list of authorized persons: 

o If applicable, start by uploading a Base Prospectus and list of 
authorized persons who can submit listing applications on 
behalf of the issuer.1 For stand-alone prospectuses you can 
proceed directly to step 2. 

 

 
1 This step is only necessary for the initial submission. If a valid prospectus 
along with list of authorized persons has already been uploaded, you may 
proceed directly to step 2. A list of authorized persons is uploaded as a 
supporting document in the same location as the base prospectus. 



o Select “Create New Form”  

o Select “Applying to List Non-Equity Securities”. 

o Select “Base Prospectus”. 

o Select relevant information and press “Enter”.  

o Please ensure that all relevant information is 
accurately entered on the form before submitting the 
form.  



2. Request New Bond Class to Trading: 
 

 
o Select “Create New Form”  

o Select “Applying to List Non-Equity Securities”. 



o Select “Bonds, including First North Bond Market” or 
“Green, Social and Sustainable Bonds, including First 
North Bond Market” if you are applying to list 
sustainable bonds.  

o Select relevant information. 

o Select “Enter Bond data on the form” and press 
“Enter”.  

o Enter all relevant information on the form.  

• If a Base Prospectus has been uploaded, it 
should appear as an option in the drop down 
list at the Base Prospectus field.  

 
• If the Issuer is exempted from Base 

Prospectus and Final Terms, the “Prospectus 
exempt offering” option should be selected. 

 
 

• For Stand-alone Prospectus, please select 
that option from the drop-down list. 
 

o If applicable, please do not submit the application until 
FSA or relevant authorities have approved and 
published the prospectus and/or final terms.  

o Please ensure that all relevant information is 
accurately entered on the form before submitting the 
application.  

 

 

 



Request for additional bonds to trading (bond increases): 

 
o Select “Create New Form”  

o Select “Complete Outstanding Amount Change Form” 

o Select “Outstanding Amount Change Form: Fixed 
Income Instruments“ 

o Select relevant information and Enter.2  

o If applicable, please do not submit the application until 
FSA or relevant authorities have approved and/or 
published the prospectus and/or final terms.  

o Please ensure that all relevant information is 
accurately entered on the form before submitting the 
application.   

 
2 To populate the trading code, please first enter the ISIN code and then 
select the 'Populate Trading Code' option. 



Request for delisting of bonds: 

 

 
o Select “Create New Form”  

o Select “Request for delisting” 

o Select relevant information and Enter.3  

o Please ensure that all relevant information is 
accurately entered on the form before submitting the 
application.  

 
3 To populate the trading code, please first enter the ISIN code and then 
select the 'Populate Trading Code' option. 
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